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:
*Why use supplementary
actiyities?

They are :

* adaptable

* relevant

* flexible

They often require:
* team work

* cooperation
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*What should activities be?

* Task-oriented

* Goal-oriented

* Purposeful

* Relationship-building
® Culturally sensitive

* Collaborative
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*How can we spice up our
business English lessons?

Use supplementary activities which
*get our learners talking
*encourage real communication
*require critical thinking skills
get learners moving about

are fun
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*Who do we teach?

* University students
* Learners in adult education institutes
* Learners in private language schools
* Learners in in-company courses

* Others?
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‘Teacher Training Course

*Which soft skills should we
teach?

* Turn-taking

* Active listening and responding
* Asking for and giving opinions
* Speculating and hypothesising
* Agreeing and disagreeing

* Asking for clarification

* Clarifying

* Reaching consensus
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‘The Cooperative Tent




*What is important to our
learners?

* A feeling of confidence

* Using the language

* Getting their message across
* Communicating with others
* Having vocabulary they need
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*Economic Indicators

*Categorising words

¥

*Drawing and explaining graphs

*Completing a text
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*Graph Gap Text- suggested
answer key

Suggested Answer Key to Graph Gap Text:
In January, sales stood at L

year.in March, they showed
585,000 n September,

Communicative Business
English Activities
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*What types of activities can we
* Matching offer them?

* Dominoes

* Descriptions of words or pictures
* Problem solving

* Categorising

* Partner dictations

* Board games

* Role plays

* Speaking freely
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*Economic Indicators - key

Trends Grid
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Adjective / Adverb Grid
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*Digital resource -

‘ ~~- @@ Drag and drop exercise
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Departments in a
company
* Descriptions and names
* Office layout - logic puzzle
¢ Telling guests how to find an office
www.eltpics.com
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| B Read the descriptions and choose the correct department.
1 The | Outbound Logistics || Dispatch | Department ensures that goods are distributed to wholesalers, retailers, or
‘branches.
2The  Purchasing || Marketing | Department buys in goods and services.
3The  Inbound Logistics || Finance | Department is in charg:
4The| Public Relations || Payroll | Department is responsible for ensuring that employees are paid.
SThe Sales Market Research | Depe data mn order 10 ide needs.
Digital resource -
e 1:504 Multiple choice
r

*Any Questions?
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*Office layout - answer key
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*Reflection

* Which activities would help your learners and why?
* Do you have any ideas for adapting the activities?
* What else do your learners need?
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Communicative
e If you want more information about the
book or the digital resources for students;
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’\ *visit the INFOA website at www.infoa.cz
e or

- *email us at: infoa@infoa.cz
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